3ATBEPIKEHO

Haka3 ['onoBHOTO yrnipaBiiHHA
JlepXIpoacoXKUBCIYk)OH 3
B TepHoninbcekii obnacti
Bin 03.01.2023 Ne 2 - O[]

MNOJIOXKEHHA
npo Ynpas/liHHS OpraHizaniiiHo — rocnoaapcbKoro sabesnevyeHHs
T'onoBHoro ynpasaiaasa JdepxknpoacnoxuBcayx6n B Tepaoniibebkii 0baacTi

1. 3araabHi MoJ0KeHHA

1. YnpasnigHs opraHisauiiHo — rocrmogapcekoro 3abesmevuenHs (mani — YrpaBiiHHS)
€ CaMOCTIHHUM CTPYKTYPHHM ITiIPO3LIOM T'onoBHOTO yIIpaBIliHHS
Hepxnponcnoxusciryx6u B TepHoninscekiit 06nacti (nani — ['onoBHe ynpaBtiHHS).
2. VripaBniHHA IPAMO MiAIOPAAKOBYEThCS Ha4albHUKY ] 010BHOTO yIIpaBIiHHA.
3. YnpaBmiHHA y CBOiM AisNBHOCTI KepyeTbes KOHCTHTYHi€0 Ta 3akoHamMM YKpaiHH,
yxazaMu IIpesupenra Vkpainm Ta mnocraHoBamu Bepxospoi Panu VYkpainw,
NpUAHATAME BiamosigHo a0 Korctutyuii Ta 3akoniB VYikpainu, akramu KaGinery
Minictpie  Vkpainum, popyuennsmu IlpeM'ep-minictpa  YkpaiHu, Haka3amu
Hepxnponcnoxusciyx6u, nopydeHHsMu [onosu JlepknpoacnoxuBciryx6u Ta #oro
3aCTYIHHKIB, @ TaKoXK Haka3aMH [OJOBHOrO ympaBliHHS, HakKa3aMH HaYaJbHHKA
l'onoBHOrO ynpasimiHHA Ta Horo 3acTymHuKiB, [TomoxeHHAM npo I'ooBHE ynpaBiiHHS,
uuM [TonoxeHHSIM Ta IHINUMK HOPMATHBHO-IIPABOBAMH aKTaMH.
4. IlonoxenHs npo VYmpaBniHHS 3aTBePIXKYETHCA HAKa30M HAYaIBHHUKOM [0IOBHOIO
yIpaBliHHA.
|

2. OcHoBHI 3aB1aHHA ,
oA Ocnomlmm 3aBJAaHHAMH YNpaBJaiHHA €:
2.1. 3pificHeHHs opraHi3aliffHOro Ta rocmogapchbkoro 3abe3nevyeHHs isIBHOCTI
["onoBHOrO ynpasmnisHs. |
2.2. 3abesnedeHHs 37iliCHEeHHs HaYaIbHEKOM | ONIOBHOTO | YOPpaBIiHHA CBOIX
TIOBHOB&KEHb 3 MATaHb 3B’ A3KiB 3 TPOMAaJCHKICTIO. |
2.3. 3pilicHeHHs aHaNiTHYHOI Ta oOpradizauiiHoi poGoTw | 3 oprasizauiiHOro
3abe3nedyeHHs Ta AiIOBOACTBA. i
2.4. Opranizauiiine 3abe3nedeHHs Ta noxymenraﬂbﬂnﬁ CYNpOBiA 3acifaHb Kojerii
l'onoBHOTO ynpasmiHHA, HapaJl 3a y4acTio KepiBHHIITBA [ 0JI0BHOTO yNpaBiIiHHS.
2.5. ®opmyeaHHs miaHiB pobotd [onOBHOrO YNpaBjliHHg 3a NPONO3HIIAMH
CTPYKTYPHHMX mipo3airiB ['onoBHOro yrnpasiiHHS.
2.6. IliaroToBka y3aranbHeHo! iH(opMaLil PO OCHOBHI 3aX0H, MO NPOBOAUTHMYThCS
OpraHaM¥ BHMKOHABYOi Bllag¥ Ta OpraHaMH MiCIIEBOTO caMonp:smyBaHHa B obmacri
MPOTATOM THXKHA.
2.7. Posrmsax 3a NOpPYy4YeHHSM HaudalbHMKa [ONOBHOrO ymNpaB[iHHS 3BEpPHEHb, SKi
HanaxomaTe 10 lonoBHOro ympamiiHHA Ta HalekaTh [0 KOM]'ICTCHH]] Ynpasninns,
IIiATOTOBKA Bi/MIOBiZIel HA HHX.
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2.8. AnaniTHuHe, IOBiJKOBO-iH(pOpMaIiiiHe, OpraHi3auilfiHO-TeXHIYHE, KOMYHIKaTHBHE

Ta OKyMeHTalbHe 3a6e3neyenns AisUIbHOCTI HadalbHHUKA Ta 3aCTYHHMKIB Ha4albHHKA

T'0JI0BHOTO yIIpaBITiHHA.

2.9. 3abe3neueHHs €IUHOIO MOPAAKY IOKYMEHTYBaHHs Ta poboTH 3 NOKyMEHTaMH B

['010BHOMY yIpaBIiHHI.

2.10. 3abesmeueHHs NOTPHMAHHS EAMHOrO MOPSAKY Binbopy, obmiky, 30epiraHhs,

AKOCTi 06po6JIeHHS Ta BUKOPHCTaHHS JOKYMEHTIB, 1[0 CTBOPIOIOTBCS Ta HAIXONATh A0

['010BHOTO YIpaB/IiHHS IS Iepeiadi 10 apXiBy.

2.11. Benenns apxiBHoOl cripaBH B [ooBHOMY YTIpaBIiHHI.

2.12. 3abe3nevyeHHs TeXHIYHOTO KOHTpOIIO 33 TepMiHaMH [IPOXO/KEHHS ciryx60BHX

IOKYMeHTIB B [ 0I0BHOMY YIIpaBIIiHHI.

2.13. 3nilicHeHHS KOHTPOIIO 3a BUKOHAHHAM CTPYKTYPHHMH IIiZIpO3/IijlaMi IPOTOKOJIIB

3acigaHp Koserii TOIOBHOTO yrpaBiliHHS, Hapal Ta 3a CTaHoM poGoTH 3 pearyBaHHs Ha

3aMATH 1 3BEpHEHHS TpOMajsfH, a TAaKOX AHAN3 NPHYMH IJOPYHICHHS TEPMiHiB

BHKOHAHHS JOKYMEHTIB i BHECEHHS ITPONO3MLIHA MO0 IX YCYHEHHS.

2.14. IudopMmyBaHHS HayaJbHHKA [OJIOBHOTO YIpaBIiHHS NP0 CTaH BUKOHAHHA

IOKYMEHTIB Ta poOOTH 3 pearyBaHHs Ha 3allUTH 1 3B€PHEHHS MPOMAsH CTPYKTYPHUMHU

miaposainiamu [010BHOTO yIpaBITiHHS.

2.15. 3abesnedenHs MOCTYIly Ta MOBHOTY iHgopMamii, sika BiJiIOBIAHO 10 3aKOHY

VYkpainu ,,[Ipo noctyn go my6niusoi indopmanii” € mydniudow. |

2.16. HajaHHs MeTOAMYHOI Ta MPaKTHYHOI JOMOMOrH CTPYKTYPHHM IiJpo3inam

T'onoBHOrO yrnpaBiiHHs 3 NHMTaHb OpraHizauiiinoi po6GoTH, opraHisauii AiToBoACTBa Ta

poGOTH 3 JOKYMEHTaMH, 31iiCHEHHS KOHTPOIIO 32 BUKOHAHHSIM JOKYMEHTIB Ta poboTu

3 pearyBaHH#A Ha 3allUTH i 3BEPHEHHSA I'POMa/IsH.

2.17. Opranizanis po6oTH MO0 HANOPOMKEHHA MpalliBHUKIB ['QJIOBHOrO ynpapiiHH:A

Ta YCTaHOB, INO Halexarb A0 chepu ynpaBmiHHSA JlepKIPOACIOKHBCIYXOH Ta

pO3TalIOBaHi Ha TepHTOpil 06acTi (Iasni — miANOpAAKOBaHI YCTAaHOBH ).

2.18. Opranizanis pobotu CTPYKTYpHHX niapo3ninie ['onoBHOro ynpaeiiHHSA Ta

nu.[nopﬂnkonannx YCTaHOB 3 MUTaHb IiATOTOBKH 10 Bmmaqemrﬂ NEpKaBHUX CBAT 1

BHJATHUX mofil. 3abe3nevyeHHs MiATOTOBKHM Bi[NOBIIHMX MaTepiatiB s HadalbHHKA

['onoBHOroO ynpasniHHs.

2.19. Opranisanis uYepryBaHb y BHXiJHi Ta CBATKOBi 1HI NpauiBHHKIB [010BHOrO

yIpaBIiHHSA T4 YCTAHOB, IO HAJIEXAaTh 10 chepu ynpaBiiHHs [lepKnpoacnoxuBCIyxom

Ta PO3TAIIOBaHi Ha TEPUTOPii 0OIacTi. .

2.20. 3abe3meyeHHs rocIomapchbkoro 0GCTyroByBaHHsS i HAJI€KHOIO CTaHy, 3TiJHO 3

IpaBUJIaMH Ta HOpMaMu BHpPOOHHMYO! caHiTapii i moxexHoi Gesmexwm, OyniBens Ta

NpHMilleHb, B SKHX pO3TAINOBAHO IMiAPO3NiNK IONOBHOTO YNpPaBIiHHS, a TAKOXK

KOHTPOJIb 3a CIpaBHICTIO oOnagHaHHs (OCBITIEHHS, CHUCTeM ONAaJeHHS, BEHTHJIALIT

TOLIO). - |

2.21. Po3pobka mnnaHiB NOTOYHHX Ta KamiTalbHUX peMOHTlB OCHOBHHX (OH/IIB,

CKJIaJJaHH$ KOIITOPUCIB rOCIIOAapChKUX BUTPAT. |

2.22. Opranizamis npoBefeHHS PEMOHTY IMPUMILIEHb, a,umCHeHHq KOHTPOJIIO 3a AKICTIO

BHKOHAHHS PEMOHTHHX POOIT.

2.23. 3abesneveHHs migpo3ainiB ['onoBHOro ynpasliHHS MeGIsiMH, rocrnoJapCbKuM

IHBEHTapeM, TOINO, 3AIHCHEHHA HanLy 3a ix 36epe)1<eHHrs[M 1 TIpOBENEHHSM

CBOEYACHOI0 PEMOHTY. ,

2.24. Opranizanis ohopMIeHHS HeOOXiTHUX JOKYMEHTIB Ul yKJIaJlaHHA JIOrOBOpIB Ha

HaJIaHHs TOCIYT, OflepXaHHs Ta 30epiraHHs KaHUENSAPCHKOrO IpHIajs, HEOOXiTHHX
|
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roCrofIapCHKIX MartepialiB, iHBeHTaplo, 3abe3nedenns HUMH miaposninis 'omosHoro
yIpaBJIiHHSA, 8 TAKOXK BelleHHS OOMiKy X BUTpAT 1 CK/IaJaHHs BCTaHOBneHm 3BITHOCTI.
2.25. VyacTs y npoBe[ieHH] iHBeHTapH3allii MaTeplaJII:HHX IiHHOCTe}H.
2.26. KonTpons 3a pamoHaJmHHM BHTpadYaHHs MarepialiB Ta KOIITIB, AKi BUIUISIOTHCS
Ha rOCIIOAApChKi i
2.27. Opranizanis poboTH 3 ynopsaKyBaHHS, 03€JIEeHCHHS Ta HpHGHpaHHSI TEPUTOPIl,
TOILIO.
2.28. Opranizanis rocnogapcbKoro 06CIryroByBaHHs Hapa, Koml)epeﬂmﬁ ceMiHapiB Ta
iHINMX 3aXOZiB, [0 NPOBOAATHECS B [0JI0BHOMY yIIpaB/liHHi. |
2.29. 3abesneyeHHs po3MilleHHsM iHbopmauii Ha odimiiHOMY IBBG—CaﬁTi ['onoBHOrO
yIpaBIliHHS Ta KOHTPOJb 34 ii aKTyalbHICTIO.
2.30. Opranisanis 3axucty indopmauii Ta indopmaniiHoi 6e3neKH B aBTOMaTH30BaHHX
CHCTEMaX.
2.31 3abesnedyeHHs MiArOTOBKM TEXHIYHHX TNPONO3MLIH 1 PeKkOMEHJamiH o0
3amobiraHHs BUTOKY iH(OpMalii TeXHIYHMMHM KaHAIaMH Ta TONEPEDKEHHs CIpod
HeCaHKI[IOHOBAHOro JOCTYyIy A0 iH(opMmamii mij 9ac CTBOPEHHA KOMIUIEKCHHX CHCTEM
3axucTy iHpopmarii. |
2.32. 3abesneueHHs BUKOHAHHS IPOTHIIOKEXHHX 3aXOMiB i yTpHMaHHS-I B CIIpaBHOMY
CTaHi MOXKEXHOTO iIHBEHTapIO. |
2.33. Oprani3anis poﬁo'm 3 oxopoHH mpani B [onoBHOMY ynpaBnmiHEI Ta #Oro
CTPYKTYpPHHX MiZpO3/inax. |
2.34. Hanexue yTpuMaHHS JiepXKaBHHX CHMBOJIIB.
2.35. 3abe3medeHHs aBTOTPAHCIOPTHOro 06CIyroByBaHHS 1MocafoBux ocié ['onosHOro
YIIPaBJIiHHS U1 BAKOHAHHA CITy)KOOBHX MOBHOBAXKEHb.
2.36. 3nilicHeHHS iHIIMX TMOBHOB@XKEHb, MOKJIAJEHAX Ha YIpaBfliHHS BIMOBIZAHO 10
YMHHOTO 3aKOHOJABCTBA.

3. @ymcuii’ |

_|
YnpapiiHHS BiINOBiIHO 10 NOKJAJeHAX HA HHOIO 3aBJAHb: |

3.1. Koopmumye nii cTpykTypHHX mifpo3nimiB I['0lOBHOro, yNpaBliHHS MIOAO
[IPOTOKOMBHOIO, OpraHi3amiffHOro Ta TIOCHOJApChKOro 3a0e3NedeHHs AiAIBHOCTI
HavyaJbHKUKA ['0JIOBHOTO yIpaBIiHHS.

3.2. Koopmuaye po6oTy CTpyKTypHHX Timpo3ainiB IonoBHOro ymnpasiiHHS Ta
MiANOPAAKOBAHMX YCT@HOB 3 MHMTaHb MiATOTOBKH 10 Bi3HAYEHHS JEPKABHHX CBAT i
BUIATHHX IOZi# Ha TepuTopii obmacTi Ta MiATOTOBKH BiINOBINHMX MarepiamiB s
Ha4YaIbHUKA ['0OJIOBHOTO yIpaB/IiHHS.

3.3. 3piffcHIOe OpraHisamilo Ta KOHTPOJb IIATOTOBKHM CTPYKTYPHMMH MiApO3Ainamu
lonoBHOro ympaBliHHSA MatepialiiB Ais 3acijaHp KoJerid Ta Hapaj 3a y4acTio
HAYaIBHWKA Ta 3aCTYNHMKIB HadaJdbHMKAa [OJIOBHOTO YIPaBIiHHA, OpraHi3alliifHe i
IIPOTOKOJIbHE 3a0e3NedeHHs iX IPOBENCHHS. |

3.4. OpraHizoBye Ta 3/ilicHIOE [OKyMeHTanbHe 3abe3nedeHHs poGoTH Kouerii
T0N0BHOrO YIpaBIiHHS, 30KpeMa KOHTPOJIOE TepMiHH I0OTIPALIOBAHHS MaTepiais
mic/s po3MIAAY Ha 3aciNaHHSX Konerii, odopmiise IIPOTOKONM 3aCiflaHb KOJETiH, roTye
IIPOTOKOJM Hapaj 3a Y4YacTIO HadyalbHHKA Ta 3acTylHHKIB HaHalbHHMKa [o0noBHOrO
yIpaBJIiHHA.
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3.5. 3pilicHI0€ opraHizamil0 Ta KOOpAWHAIIO NONAHHS CTPYKTYPHHMHM MiJApO3ILIaMH
l'onoBHOro ympaBliHHA NPOMO3UIiH 10 MiaHiB po6oTH I'0I0BHOrO ynpaBiliHHA Ta
TepeiKiB 3aX0/iB.
3.6. ®opmye Ta nmojae Ha PO3IIIA HAdATbHUKY TonoBHOTO ynpaBiHHS NPOEKTH IUIAHIB
pobotu ['010BHOTO yIpaBiiHHS.
3.7. Y3aranbHioe iH(popMawiio Ta q:popmye NOBIJIKH TPO BHKOHAHHS CTpYI(TypHHMH
nigpo3ainamu [ONOBHOrO ympaBliHHSA 3aXojiB, NepefdavyeHHX IUIaHaMH poboTH
['onoBHOro ynpasiiHHA;
3.8. Posrsimae 3a NIOPYHeHHSM HadalbHuKa TonosHOTO ynpaBmHmI 3BEpHEHHS, SKi
HaJIe)KaTh N0 KOMIeTeHLil YNpaBiiHHSA, rOTye BIiANOBiAlI Ta moja€ iX Ha pO3MIAl
Ha4YaJIbHHUKY [ 0JI0BHOTO yripaBiiHHS.
3.9. KoopauHye Ta KOHTPOIOE MiArOTOBKY Ta Mojady MaTepialiB MiApPO3JiIaMH, IO
Opaym y4yacTs y mepeBipkax, GOpMye 3arajibHy JHOBIIKY IO pe3yJIbTaTH NepeBipKd Ta
nojae ii Ha po3IJisi/ KepiBHHUKY. |
3.10. OpranizoBye Ta 3OiHCHIOE B YCTAHOBJICHOMY NOPAAKY BENEHHS AiOBOACTBA B
['onoBHOMY yTIpaBIiHHI;
3.11. Pospobnse iHCTpyKIito 3 AinoBoacTBa (naii — [HCTpyKIis), HOMEHKIATypy CIpaB
['onoBHOrO ynpasiiHHS;
3.12. I'Ipnnmae, PeecTpye, nepenae JOKyMEHTH CTPYKTYPHHM migiposainam 'onosBHOroO
YOpaBITiHHS, HAJCHJIAE 1X BUKOHABLIAM Ta azpecaram.
3.13. Beme o6nix npoxomkeHHs NOKYMEHTIB, 3abe3medye 30epiraHHs, OIepaTHBHMI
nouyk, iHpopMyBaHHS 32 JOKYMEHTaMH.
3.14. 3abe3neqye QOTPUMAHHS €IMHOIO TOPSAIKY BiOOpY, oﬁmxy, CXOPOHHOCTI, SIKOCTI
0OpobneHHss Ta BHUKODHCTaHHS J[OKYMEHTIB, IO CTBOPIOIOTBCS B CTPYKTYPHHX
migpo3nainax I'omoBHOro ympaBmiHHS I mepejiadi B apxiB Ta 3abesmedye poboty
apxiBy ['onoBHOIO ynpaBJIIHHH
3.15. OpranizoBye KOMIOBaHHS T4 THPAXYBaHHS JOKYMEHTIB, anpamcy €JICKTPOHHOIO
MOLITOI0 KOPECIOH/EHIT, 3MiliCHIOE KOHTPONb 3a SKiCTIO APYKY JOKYMEHTIB, IO
rOTYIOThCH Ul PO3MHOXEHHS, Ta AKICTIO BUTOTOBJIEHUX KOITiM.
3.16. Ilepenae B ycTaHOBIEHOMY MOPSAKY Ta y BH3HA4YeHi TepMiHH BiANOBiIHOMY
CTPYKTypHOMY Migpo3auTy iHdopMmamito, sika BigmosigHo ao 3axkony Ykpaiuu ,,IIpo
J0CTyn 10 Imy6nivHoi indopmanii € mybniuyHoo. ‘
3.17. Po3pobnsie i BHOCHTb B YCTaHOBIEHOMY MNOPSAAKY MPOMO3MII 3 IHTAH
YAOCKOHAJICHHS (OpPM i METO/IB opraHi3aliifHoi po6oTH Ta KOHTPOITIO 32 BUKOHABCHKOIO
OUCLHUIUIIHOK, poOOTH 3 JOKYMEHTAMH.
3.18. 3a633neqye JIOTPUMaHHS €IWHUX BHMOI INOIO mnm’mnm OOKYMEHTIB Ta
oprasi3zaiii po60TH 3 HEMH, B TOMY 9HCIIi B yMOBaX enemponﬁorq ,uoxyuemoo&ry
3.19. Hajae MeToqMYHy Ta MPaKTHYHY JOMIOMOTY CTPYKTYPHHM migposainam [onoBHOro
YIpaBJliHHA 3 MUTaHb OpraHisaui¥Hoi poGoTH, opradizaiii mijzoBoacTBa Ta poboTH 3
JAOKyMEHTaMH, 3[IACHEHHS KOHTPONIO 3a BHKOHAHHAM JOKYMEHTIB Ta poboTH 3
pearyBaHHs Ha 3allUTH i 3BePHEHHS IPOMA/ISH. |
3.20. 3a6e3neqye KOHTPOJIb 3@ CBOE€YACHHM HAJXOIKEHHAM u{cbopmamﬁnﬂx Ta IHIIHX
MarepiajiB BiJi CTPYKTYpPHHX Iigpo3ainiB [00BHOro ynpasiiHHS PO CTaH BUKOHAHHS
JIOKYMEHTIB Ta poOOTH 3 pearyBaHHs Ha 3allUTH i 3BepPHEHHS IPOMA/ISH.
3.21. 3abesnedye posmimeHHsM iHpopmauii Ha odiuiinomy Beb-caiiti ['onoBHOrO
YIpaBIiHHA Ta KOHTPOIIFOE i1 aKTYallbHICTb. |
3.22. Oprani3oBye 4yepryBaHHsA Yy BUXiJHI Ta CBSTKOBi [IHI npfuximmxia ['onoBHOrO
yOpaBjliHHA Ta MNiANOPAAKOBAHHX ycTaHOB BimmosigHo a0 «[lopsaky oprasisaimii



\-\"'.. -

yepryBaHHS y BHXifHI Ta CBATKOBi MAHi npauiBHHKiB TonosHOro yIpaBIiHHS
Jlepxnpoacnoxucayxk6n B TepHOMiIbChKIH obnacTi Ta YCTaHQB, IO HAIEXKATh IO
chepu ympasniaHs JIepXKIOPOICIOKHBCITYKOA Ta po3TaIoBaHi Ha TepuTOpii 06nacTi».
3.23. 3abesmeuye MIONEHHE NpPUOMpAaHHSA TEPUTOPii Ta npuMimess [onoBHOTO
yIIpaBIiHHA. _

3.24. Opranizye cBoe€uacHe MPOBEACHHS IIAHOBO-3aCTEPEKHHUX PEMOHTIB  Ta
npoinakTHYHUX BUNPOOYBaHb EHEPrOyCTaTKyBaHHS Ta MEPEXK.

3.25. 3nilicHIOE MOpIYHY MepeBipKy CTaHy 3a3eMJIIOKOYHX NPUIAliB, a TAKOX CTaHy
i30msmii KabeqBHO - POBIAKOBUX Mepex OyaiBess I'010BHOTO YIPaBIiHHA.

3.26. Oprami3oBye TOCTiOBHE AOTPHMAaHHs MpaliBHUKaMH ['0n0BHOrO yIIpaBJIiHHS
pexuMy  eHeprosbepexkeHHS Ta €KOHOMii, MPOBOAMTH  3HSTTS MOKa3HHUKIB
eNeKTPOJIIYHIBHUKIB, TENIONIYMIbHUKIB i miYMIBHMKIB XOJIOAHOI BOAM, Beme 0Ok
[1OKa3HHMKIiB Ta CBOEYACHO MOJA€ AaHi N0 KOMYHATbHMX IiJNPHEMCTB, SKi HAJAIOTh
KOMYHaJIbHI IOCITYTH.

3.27. llimono6oBo 3miliCHIOE KOHTPOJb 32 MOXEKHUM CTaHOM B anMiHOyAMHKY
['0JI0BHOTO YIIpaBIiHHA, 3a6€3meuye NPOTHIIOKEXHAM iHBEHTapeM.

3.28. OpranizoBye Ta 3abesnedye NpOBeJEHHs DPEMOHTHMX DPQOIT B NPUMILICHHAX
['0JIOBHOTO YIPaBJIiHHA i3 3ay4EeHHAM MiAPSAHAX OpraHizallii.

3.29. IlpoBomuTh 3aKymiBiO MaiiHa: MeOIiB, KaHITOBAapiB, rOCIONAPCHKHX TOBapIB,
IPYKOBaHOI IIPOAYKIIii, eeKTPOTOBapiB, IHBEHTAPIO Ta IHIIOIO Ha MICTaBl 3asB.

3.30. 3abe3neuye 30epiraHHs MaiHa, K€ HE BAKOPHCTOBYETBCH. |

3.31. ChinsHo 3 YmOpaBiiHHAM €KOHOMiKH, GyxranTepchkoro oOiky Ta 3BIiTHOCTI
IOPIYHO MPOBOIHTH iHBEHTAPH3ALiI0 OCHOBHHX 3ac00iB i ManoLiHHOrO IHBEHTApIO, IO
3HAXOIMTHCA Y CTPYKTYPHHX Mipo3ainax ['0J0BHOTO yrpaBiHHs,

3.32. ToTye HOKyMeHTH (BHCHOBKH, JOBi/IKH) Ha CIIACAHHA OCHOBHOTIO Ta MAIOLIHHOIO
{HBEHTApIO Ta iHIIOro MakHa. i

3.33. 3pilicHIOE IMONEHHMH KOHTPOJb 3a CTaHOM mpanopiB Ha Oymismi ['onosHOro
ynpaBIiHHS i pnarmTokax 6ins HBOro, a TaKOX iX 3aMiHy y pasi moTpebH.

3.34, 3abesnedyye NaTHBHO-MAaCTHIBHHMH MaTepialaMd Ta 3aJlaCHUMH HaCTHHAMH
aBTOTPAHCIOPT I 0JIOBHOTO yNpaBiiHHS Ta po3pobise, npu HeobximHocTi, rpadix
YepryBaHHs BOJiiB aBTOTPAHCIOPTY.

3.35. 3gilicHIOE iHINI IIOBHOBa)KEHHS, INOKJIajJeHI Ha VYIpaBIiHHA BiANOBIAHO 10
YHHHOT'O 3aKOHOJABCTBA.

_ 4. IIpaBa .
Jnis BUKOHAHHS MOK/IaJeHMX 3aB/IaHb Ta BU3HAYCHUX (QYHKIIH anaBniHHa Mae€ Mpaso:

4.1. BHOCHTH Ha PO3IIs/] HAYAIBHAKY I0I0BHOTO YIIpaBIiHHSA npd,elcm TJIaHiB, 3aXO/iB,
TporpaM, oKaBaTH HOMy JOIOBIHI 3aMACKH Ta iHpopMaIil. |

4.2. ToryBaTl NpPOEKTH HaKa3iB HavadbHWKa ['ONOBHOrO YNpAaBjliHHA 3 [HTAHb, IO
HAJIe)KaTh 10 TTOBHOBa)XKeHb YIIPaBIIiHHA. |

4.3. TloBepraT BUKOHABISNM JOKYMEHTH Ta BHMaraTd iX JOONpallOBaHHS y BHIAIKaX
NOPYIIEHHS BCTAHOBJIEHOTO TOPAAKY POOOTH 3 JOKYMEHTaMH. 1

4.4. THiNifOBaTH 3aIlMTH Ta OJEPXKyBAaTH B YCTAHOBICHOMY IIOPANKY BiJl CTPYKTYPHHX
MiApo3aisiB JOKYMEHTH Ta iHII MaTepiaiy, HeoOXiqHI U BUKOHAHHS NOKIAJCHHX Ha
VrnpasiiHHs 3aBIaHb.

4.5. 3ay4aTH cHemiamicTiB CTPYKTypHHEX MiZPO3JLTiB JUIsi BUBYEHHS i PO3IVIANY MUTaHb,
IO HAJIeXATh A0 iX KOMIEeTeHIlii, TiAr0TOBKM MPOEKTIB HaKa3iB Ta iHIIKAX JOKyMEHTIB, a
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TaKOX JUIs pO3poOKH # 3A1HCHEHHS 3aXOAiB, IO IPOBOAATHCA anaBmHHaM 3rilHo 3
NOKJIaZICHUMH Ha HbOTO 000B’SI3KaMH.
4.6. Bup4yaT CTaH ALTOBOACTBA B CTPYKTYPHHX MiApoO3ainax I‘onqnnoro YIIpaBIiHHA Ta
BAMAaraTy JOTPAMAHHS BCTAHOBJICHUX MTPABUJI pOOOTH 3 JOKyMEHTAMH.
4.7. IlepeBipsATH Ta KOHTPOJIIOBATH AOTPHMAaHHA NpaniBHAKaM# [ 0JIOBHOTO ynpaBliHHS
BCT2HOBJIEHOI'O MOPSJAKY 30epiraHHs MaTepialbHHX LIHHOCTEH, 3a sKi BOHH HECYTh
MarepiajbHy BiANOBiIANBHICTD, @ TAKOXK YTPAMAaHHA X y HaJle)XHOMY CTaHi.
4.8. OTpuMyBaTH BiJl CTPYKTYPHHX HiZPO3MiNiB 3a4BKH Ha NMPHAOAHHSA MaTepialbHUX
I[IHHOCTEH 3a MiaNKCOM KepiBHHKA.
4.9. Bparm ydacTh y 3aciZaHHAX KoJeridi, Hapajax, pobouHX rpynax, KOMicisx
['onoBHOTO ympaBiiHHS.
4.10. OpranizoByBaTH Hapajad, KOHCYJIbTallii, CeMiHapH, HaJaBaTH METOQHYHI
peKOMeHaLii 3 MATaHb, [0 HAJeXAaTh 0 KOMIETeHIii YIpaBIiHH;
4.11. 3a AI0PyHEHHAM HaqalbHUKa I'onoBHOrO ynpaBmHHn HHe,[[CTaBJIﬂTH T'onosHe
ynpanmmlﬂ B IHIIAX opraHax nepxcaanm BJIa[H, OpPraHax MiCIEBOr0 CaMOBpsIyBaHHs,
MiANPHEMCTBAX, YCTAHOBAX Ta OPTaHi3allifX 3 NMATaHb, IO HANE)XAaTh A0 KOMIIETEHIil
YnpaniHHS. ,
4.12. TlokmameHHs: Ha YIpaBiliHHS 3aBlaHb, He nepenGadenux uuM IlonoxkeHHsM, i
TaKHX, IO He CTOCYIOTLCS IIMTaHb YIPABIiHHSA He JOMYCKAEThCA.

5. Kepisanurso |
5.1. To cknamy YnpaBniHHS BXOASTH ABa BiZIiIH Ta CEKTOP:

. BiZZILT OpraHi3aniiHoro 3abe3neyeHHs; ‘
B BiJUILT rOCIIOAApCHKOro 3abe3neueHHs; |
o CEKTOp JOKYMEHTAJIbHOIO 3a0e3MedeHHs Ta KOMYyHIiKallii.

5.2. YnpaBniHHS 0490/I0€ HAYaJIbHUK, SKHH IPH3HAYA€THCS HA nocajy, 3a MOroKeHHAM
3 TonoBorwo I[epxmpo,ucnoxcnncnymﬁn HaYalbHHKOM [ONIOBHOrO ynpaBliHHA Ta
3BUIBHAETBCS HUM 3 IIOCAIM 3 ZOTPUMAHHSAM BHMOT 3aKOHY Yxpanm “IIpo nepxaBHY
cyx0y” Ta Konexcy 3akoHiB mpo mpaio Ykpain.

5.3. Ha nocany HadanbHWKa YIpaBiiHHS IPH3HAYAETHCS 0c06a 3 MOBHOK BHIIOK0
OCBITOIO 32 CHemiankHOCTAMM B ramny3i 3HaHb  «VYmopasniHHs Ta
aJMiHICTpYBaHHS» 3a OCBITHIM CTymeHeM He HHXKYe MaricTpa 3 HOCBiZOM
poboTH Ha mocamax AepxaBHOT cnyx6u xareropii “B” uu “B”, a6o mocBimom
po6oTH B opraHax MiCHeBOro CaMOBpSAYBaHHS, abo nocBinoM poboTtu Ha
KEepiBHMX ToOcazax MigNpPHEMCTB, YCTaHOB Ta opramizamiii He3amexHO Bij
bopMH BlacHOCTi He MeHIIe JBOX POKiB, sika BilIbHO BOIIOJi€ AEPKABHOIO
MOBOIO.

5.4. TlpaniBHAKA YIpaBIiHHS NPU3HAYAIOTHCA HAYATBHEKOM [ OJI0BHOrO yIpaBJIiHHSA Ta
3BUIBHAIOTBCA HEM 3 TIOCAJH 3 JJOTPUMAHHAM BHMOT 3aKOHY Ykpaiau “Tlpo mnepxaBHy
ciyx0y” Ta Konekcy 3akonis npo npamo Yipainu.

5.5. Havaneruk Yipasniaas: ,

5.5.1. 3npilicHIOE KepiBHHLTBO isTBHICTIO Yupanninﬂx Hece IepCOHANIBHY
Bi/NIOBIIaIbHICT 33 OpraHi3allilo Ta pe3ynbTaTH HOTO MiSUTBHOCTI;

5.5.2. Oprani3oBye Ta 3aGe3nedye BAKOHAHHS YIpaBIiHHAM Koacmrynn Ta 3aKOHIB
Ykpaiuu, noctanoB Bepxosuoi Paau Vkpainu, npuitHaTHX Bignosigao a0 KoHcTuTymii
Ta 3aKoHIB VKpainu, aktis Ilpesunenta Vkpainu ta Kabimery Minictpis Vipainu,



nopyyens IIpem’ep-minictpa VYkpainu, Hakasis Hepmnponcnomnncnyxﬁn JIOpy4eHb
['onosu I{epxmponcnoxmacnyxcﬁn Vkpainu Ta HOro 3acTyNHHKiB, Haka3iB ['0/0BHOrO
yIpaBjliHHs, HakasiB Ta JOpy4eHb Ha4ajbHHMKa [0JIOBHOrO yrnpaBliHHA Ta #HOro
3aCTYNHHUKIB.

5.5.3. BrocuTh HauambHMKYy [OOBHOrO YNpaBIiHHS IPOMO3MIIi IIOAO MPIOPUTETIB
po6oTu ViipaBniHHS i HUIAXiB BAKOHAHHS MOKJIAIeHUX HAa HBOTO 3aBAaHb.

5.5.4. 3BiTye mnepen HaYaJIbHAKOM [OJNOBHOTO yNpaBIiHHS IOAO BHKOHAHHA
NOKJIaJieHuX Ha YIIpaBIiHHS 3aBIaHb Ta IIaHiB poOOTH.

5.5.5. Bepe yuacTsb y 1060pi kaapis 1o YipasaiHHS.

5.5.6. Bepe ydacTs B opraHizauii po6oTH 3 IiArOTOBKH, NIEPENiArOTOBKH Ta MiJBHIICHHS
KBauTiikauii mpamiBHAKIB.

5.5.7. Tlopymye mnepen Ha4aJibHHKOM IONOBHOTO YNpPaBIiHHA NHTaHHS OO
3a0XOYEHHs IPAIliBHEKIB YIIpaBIiHHS Ta NPUTATHEHHS IX 0 BiANOBIIATBHOCTI.

5.5.8. Po3smopinse 060B'3KM MK Ha9aJlbHAKAMH BilUIiTIB YIIpaBITiHHS.

5.5.9. P03p06mie MONOXeHHs Mpo YIpaBliHHA, HOro CTPYKTYpHI MiApO3nink Ta
MOCa/IoBi iHCTPYKILIT npaumnmcm YipapiiHHS.

5.5.10. 3xikicHIOE iHIII MOBHOBAXXEHHS BIATIOBIAHO 110 3aKOHOZABCTBA.

5.5.11. 3nidicaroe iHmi ¢yHKOii, BiAMOBIAHO 10 AOpYy4eHb KepiBHMUTBa I'0710BHOrO
yIpaBIiHHAL.

HagansHuk YnpapniHHS
oprasizaiiiHo — rocroaapcbKoro
3abe3neyeHHs Bononumup 3UT'PIA

TTOT' OJDKEHO:

HagansHuK Bigairy mpaBoBoro
3abe3nedeHHs Ta J0roBipHOI poboTH

VYnpaBniHHs MpaBoBoro 3abe3nedeHHs Bopuc IBAHIOTA




